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Self-Service – Register for Classes
Adding Courses

· Login to Self-Service at http://selfservice.avemaria.edu/Home.aspx 
· Select the Register tab.
· Select the Traditional Courses menu item.
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Traditional Courses.




· If the status for the period is OK to register, select the Period and continue with the registration process.

· If the status for the period is NOT OK to register, you are not authorized to register for this Period at this time. You may contact your advisor for more information.
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In order to begin the registration process, please select a registration period.

period Status
® 2009/Fall Semester OK to register.
® 2009/Summer Term OK to register.




· Find the courses you want to take by selecting Section Search. [image: image3.png]Traditional Courses
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View Schedule

In order to begin the registration process, please select a registration period.

period Status
® 2009/Fall Semester OK to register.
® 2009/Summer Term OK to register.




· Enter your search criteria for the course sections you want to take. [image: image4.png]/" BasicSearch {_Advanced Search _
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· For any open course you want to take, select Add to Cart.
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· Review the Course Added confirmation message that appears above the list of Course Section Results.
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Course LITR 104Lacnurstl  was added to your shopping cart for
period 2010 Spring Term

View Cart | | Proceed to Registration




· Register for the Courses in Your Cart by selecting Proceed to Registration. Review your schedule and you can remove any course by selecting Remove. If the courses are correct, select Next.
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· On the Finalize Registration page, review the list of courses and the current Status for each course.
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· Select Finish to complete the registration process.
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Congratulations! You have completed your Registration for: 2010 Spring Semester




· You can always go back to register the courses that are left in the Cart. Select Cart under Home tab and then select Register.
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· Courses can also be dropped via SelfService; simply review your course schedule, select the check box to the left of the course code for whichever course (s) you wish to drop, and then process the change as described above (clicking “Next,” and then “Finished).
